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Opening the Audit File

= There are two ways of opening audit file:
1. Click the audit file

qs Audit Manager @ / Audit Files

m only active overdue for release | 5 sync local/server E]

Status Customer Date Standards Actions
L @ 272757 CP Demo Ent.erprises worldwide Ltd. 2022-01-04 10 00012015 Open v
60433 Frankfurt am Main 2022-01-05

2. Click the arrow - Click ,Open (read only)”

S Audit Manager @ / Audit Files

B only active overdue for release 5 sync local/server E]

Status Customer Date Standards Actions
+ @ 272757 CP Demo Ent.erprises worldwide Ltd. 2022-01-04 150 900122015 Open | v &
60433 Frankfurt am Main 2022-01-05
Open (read only)
72757 i i -01-
i % 272757 CP Demo Ent.erprlses worldwide Ltd. 2022-01-04 IS0 50001:2018 Open
60433 Frankfurt am Main 2022-01-05 [
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Audit File - Menu

™ Any au d It fl Ie h as th ree ma I n Sectlo ns: CIS Audit Manager & / Audit Files / 272757 - CP Demo Enterprises worldwide Ltd.

Customer data Audit planning Audit results

— Customer data (basic information, sites,
processes) usually open

> Company Data & read on
> Contact persons

— Audit planning (audit schedule) R

— Audit results (action plan management)

> Site Details

> Audit precondition

> Documents from previous audit

Customer data Audit planning Audit results
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Audit File - Saving

= After editing all information, click on ,Save Audit File”.

Please inform us about any changes to this audit file Please inform us about any changes 1o this audit fie:

Save Audit File

@ auditfile saved

= The information that your audit file has been saved will now be displayed.
= Notify your auditor of the changes you have made at this time.
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Inform Your Auditor About the Processing Status

= For each section of the audit file, you have the option
to inform your auditor about its current processing
status at the end of the page.

= For this, you can place one or more checkmarks at
the respective position and add text information for

the auditor.

The option for action plans only
appears if action are required.
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> Site Details

> Relevant envirenmental aspects of certificate scope

> Audit precondition

> Documents

> Documents from previous audit

Please inform us about any changes to this audit file:

Data has been checked and revised, please update all records accordingly.

All required data for planning of the next audit has been completely entered.

®) Action plans have not yet been maintained. Action plans have partly been maintained.

Details about changes / further information

Action plans have campletely been maintained.
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lose the Audit File and Log Out

S e = When you have finished editing the audit file, please
> Rkt et specs of e sope close the file and log out of the Audit Manager.

> Audit precondition

> Documents

> Documents from previous audit

Please inform us about any changes to this audit file:

Data has been checked and revised, please update all records accordingly.

All required data for planning of the next audit has been completely entered.

Action plans have not yet been maintained. Action plans have partly been maintained. Acticn plans have completely been maintained.

Details about changes / further information

Submit information to auditor
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Important Links

https://docs.dgs.de/am/

https://auditmanager-beta.dgs-holding.com/#/

dos

behaken. | imoressum | Deersghu
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https://docs.dqs.de/am/
https://auditmanager-beta.dqs-holding.com/#/

Support
Need any help?

= Use ,Contact support” in the Audit Manager or
contact our hotline at auditmanager@dgs.de

g Contact support
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Support

= Are you missing any information in the user’s guide or have questions about the Audit Manager?
= We are happy to hear suggestions!
= Qur hotline is waiting for you:

DQS Audit Manager Projektteam

auditmanager@dgs.de

0049 69 95427-555
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DQS GmbH

August-Schanz-Str. 21
60433 Frankfurt am Main
Germany

Telephone: +49 69 95427-0
info@dqs.de
www.dgsglobal.com
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