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Audit File - Menu

 Any audit file has three main sections:
− Customer data (basic information, sites, 

processes) usually open
− Audit planning (audit schedule)
− Audit results (action plan management)
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Audit File - Button

 The categories marked with a „read only“ – Button 
you can read but not edit

 The categories not marked with a „read only“ –
Button you can edit by yourself



30.06.20224 | www.dqsglobal.com

Audit File - Documents

 Here you can upload other documents that are
important for the audit

 As well as download documents that have been
created by the author

Select file
Upload

Type in title
Type in description

Select document type
Upload document

Uploaded data will appear here
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Audit File - Saving

 After editing all information, click on „Save Audit File“.

 The information that your audit file has been saved will now be displayed.
 Notify your auditor of the changes you have made at this time.
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Inform Your Auditor About the Processing Status

 For each section of the audit file, you have the option
to inform your auditor about its current processing
status at the end of the page.

 For this, you can place one or more checkmarks at 
the respective position and add text information for
the auditor.

The option for action plans only
appears if action are required.
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Close the Audit File and Log Out

 When you have finished editing the audit file, please
close the file and log out of the Audit Manager.
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Important Links

https://docs.dqs.de/am/ https://auditmanager-beta.dqs-holding.com/#/

https://docs.dqs.de/am/
https://auditmanager-beta.dqs-holding.com/#/
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Support
Need any help?

 Use „Contact support“ in the Audit Manager or
contact our hotline at auditmanager@dqs.de

mailto:auditmanager@dqs.de
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Support

 Are you missing any information in the user‘s guide or have questions about the Audit Manager?
 We are happy to hear suggestions!
 Our hotline is waiting for you:

DQS Audit Manager Projektteam
auditmanager@dqs.de
0049 69 95427-555

mailto:auditmanager@dqs.de
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